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IHosoxxeHnue

0 TpeOOBaHUSX K 0()OPMJIEHUIO U BeEHHUIO )KYPHAJIOB y4yeTa padoThl meJarora
JTOMOJTHUTEIbHOT0 00Pa30BaHUS.

1. O6umue moJ1oKeHu:

1.1.Hacrosimee Ilonoxxenue paspaboraHo B cooTBeTcTBUM C DenepalbHbIM 3aKOHOM OT
29.12.2012 N 273-®3 (pea. ot 23.07.2013) "O06 ob6pazoBanuu B Poccuiickoit enepanun':
craresa 30, gacts 2.

1.2. Uenpto pmannoro IlonoxeHus SBISETCS ONpeACICHUE EOUHBIX Opdorpaduaeckux
TpeOoBaHUH K 0(OPMIICHUIO KYPHAIOB ydeTa paOdOThI MeAarora JOMOIHATEILHOTO 00pa30BaHuUs
B TBOPYECKOM OOBETNHEHHH.

1.3. ’Kypnan ydera paboThl menarora JAOMOJHUTEIBHOIO O0pa30BaHUS PACCUUTAH Ha yueOHBIN
TOJI ¥ BEIETCS B KaXJI0M TBOPUYECKOM OOBEIMHEHHH.

2 O0S3aHHOCTH NEAAroroB J0MOJHUTEIHLHOr0 00pa30BaHuUsI N0 BEJAEHUIO KyPHAJIa
yuéTa padoyero BpeMeHun

2.1. XKypnan yuéra paboTbl OOBbEIMHEHUH SBISIETCS TOCYJAPCTBEHHBIM YYETHBIM JIOKYMEHTOM,
ero 00s3aH BECTH KaXKAbIil IeJaror JOMOJIHUTEILHOTO 00pa30BaHUsL.

2.2. Ha TUTYJIBHOM JIUCTE YKa3bIBaeTcs y4eOHBIN o]l U Ha3BaHHUE TBOPUYECKOTO OOBEINHEHHS B
CTPOTOM COOTBETCTBUHM ¢ Yy4yeOHbIM IutaHoM OV, yueOHON IUCHMIIMHON M 3asBICHHOM
o0pa3zoBaTeNbHON IPOTrPaAMMOH.

2.3. 3amonHenue crpaHuubl Ne 1 okypHama yuera paOoThl meaarora JOMNOJHUTEIHHOTO
00pa3oBaHMsI MPOU3BOAUTCS B COOTBETCTBUU CO CIEAYIOUIMMHU TPEOOBAHUSAMMU:

- Ha3BaHME YUPEIKICHUS YKA3bIBAETCS MOJIHOCTHIO U 0€3 COKpaIeHU;
- Ha3BaHUE 00bEIMHEHUS IOJDKHO COOTBETCTBOBATh YUEOHOMY ILIAHY;
- B pazgene «JlHM W Yachl 3aHATHI» YKa3blBaeTCs (PaKTUUYECKHIl IeHb pabOThl Memarora c
oObenuHeHneM. HasBaHuwe aHS HeAeNnu TMPOINHUCHIBaeTcs Oe3 COKpalleHu#, dYachkl paboThI

PacCIIUCBIBAOTCA oo 45 MHHYT OJHO 3aHATHUC.
He AOIMYCKACTCA CaMOCTOATCIIbBHOC U3MCHCHUC pACIIMCAHUS. H3menenue pacnucanust BO3MOKHO
TOJIBKO IIOCJIC corjzacoBaHus C aﬂMHHHCTpaHHeﬁ.

N3menenue B paCnuCaHun 1O IMOJYTOAUSAM BHOCHUTCS B KYpHal, IIOCJIC BbBIXOJa BHYTPCHHECTO
npukaza «O0 U3MEHEHUN pacTcaHusl 00bETUHEHUS;

- ®NO pykoBoauTenss OObEIWHEHUS YKa3bIBAaCTCS IOJTHOCTHIO, Oe3 cokpamieHuii (MBaHoBa
Hpuna MBanoBHa);

- hamMuIIMs ¥ UMS CTAPOCTHI 0O0BeAMHEHUS (TPYTIIIBI) 3aMMCHIBACTCS TIOTHOCTHIO;

- (haMmIHsL M UMST aKKOMITAHUATOPA 3aIUCBIBAETCS MTOJTHOCTHIO;

- pacnicanue padOThl aKKOMIAHUATOpa W M3MEHEHUS B PACHUCAHHM JOJHKHBI ObITh YTBEPKICHBI
MIPUKA30M.



2.4. Ha crpanunax «ydéra TOCEmIaeéMOCTH H paboThl oOBemuHeHus» (cTp.2-25) memaror
JOTIOJTHUTEIBHOTO 00pa30BaHMs JOJDKEH YKa3blBaTh KOJMYECTBO YacOB B JIEHb, MeCSI U 00s3aH
B JTHU | 4achl 3aHATUH O0BEIMHEHUSI OTMEYATh IMOCEIIAEMOCTh 00YJIArOIIUXCSl 00hETUHEHUSI.

2.5. Ilenaror momonHWTENHEHOTO OOpa3oBaHUS B Hadalie y4eOHOro rojga 1 ceHTsOps cocTaBiser
CIIUCOK OOY4Yalolmuxcsi B OOBCAMHCHUHM, KOTOPBIM YTBEPIKIACTCS IMPUKA30M IO YUPEIKICHUIO H
3aMoJIHACT XyPHAJl CTPOrO B COOTBETCTBHHM C 3TUM CIHCKOM. KONMYEeCTBEHHBIH COCTaB TPYIIIIHI,
BHOCUMBIH B CIIMCOK, NOJDKEH cooTBeTcTBOBaTh CanlluH u YcraBy yupexaenus.

2.6. ®amunus, uMs OOy4YaIOIIMXCS BHOCHUTCA PYKOBOJUTENIEM OOBEAMHEHHS B KypHall Yydera
pabouero BpeMeHU B alipaBUTHOM HOPSIKE MOTHOCTHIO, €3 COKpAIICHHIA.

2.7. 3ammce 3aHATUI OCYHICCTBJIACTCA B AICHD IIPOBCACHUA B COOTBETCTBUU C l"pa(baMI/IZ

- laTa NpOBEACHUsS (YUCIIO B KIIETKE, MECSI] Ha BEPXHEH CPOKE); HE JOIYCKAeTCsl B OJHOM KJIETKe
3aIMCh ABYX OAaT,

- COJIepKaHUE 3aHATHS,

- KOJIMYECTBO YacOB pabOThl 00BbEIMHEHHS B COOTBETCTBUM C PACIIMCAHUEM 3aHATUH.

B conepxaHum 3aHATHS HE TOJBKO OTMEUaeTCs TeMa, HO U (PUKCUPYIOTCS KOHKPETHBIC yKa3aHUs,
Kakasi UMEHHO paboTa mpoBeieHa. Tema 3aHATHS (HOPMYITHPYETCS B COOTBETCTBHH C KaJICHIAPHO-
TEMaTUYECKUM ILIAHUPOBAHUEM, KOTOPBIH, B CBOIO OYepeib, COOTBETCTBYET yUeOHOU IIporpaMme.

2.8. B rpade "llpumeuanune" B coorBerctBue CanlluHa m YcraBa yupekIeHHs 3ammChIBaeTCS
BpeMs (IepepbIBbl MEXAY 3aHATHSIMM) OTBEIACHHOE Ha MPOBETPUBAaHUE KaOMHETa U 00s3aTeNIbHbIC
(U3MHHYTKH.

2.9. [lexgaror JONOJHUTEIBHOTO 00pPa30BaHUS OTMEYAET OTCYTCTBYIOIIMX Ha 3aHATHM OykBoif -"H",
(B rpade, COOTBETCTBYIOLIEH AaTe 3aHATHS).

2.10. He nomyckaercs:

- ACJIaTh BEPTUKAJIbHBIC ITOJYCPKUBAHUSA OTACIBHBIX rpa(p;

- BHOCUTD HUCIIPABJICHUA UJIKX CTUPAHUC.

- CTaBUTHb B KJICTKAX, NPCAHA3HAUCHHBIX JIA OTMETKH' OTCYTCTBYIOIIIUX Ha 3aHATHUAX, TOUKU HIIN
APYTUc NMNOMETKU;

- 3allMCHU KapaHJalioM.

211. B CJIydac M3MCHCHUA COCTaBa 06’LC,Z[I/IHCHI/ISI BaYUCJICHHBIC» W «OTUHCJICHHBLIC)» BHOCATCA B
«Cnucok 06y‘-IaIOIJ_[I/IXC}I B O6’bCI[I/IHeHI/II/I» n  OTMCYAIOTCA 1I€aaroroM JOIIOJHHUTCIBHOI'O
O6p8.30BaHI/I$I C YKa3aHUCM JAThbl «3aUUCIICHUSA» U KOTUUCIICHUS U IIPUYHUH Ha CTp.33.

2.12. B Teuenue y4yeOHOro ToOJa TMENAror JOMOJHUTEIHLHOTO OOpa30BaHUs CHUCTEMATHUYECKU
3amonHsier Tpadel «CBEACHHS O TBOPYECKUX JOCTIDKCHUSX OOYYArOMIMXCS», «YYEeT MacCOBBIX
MEPOTPHUATHIA ¢ 00yJaIOIUMUCS.

2.13.B rpade «O06mue cBeneHus o0 oOyqarONIMXCs 3aIllOMHSIIOTCS BCee Tpadbl B COOTBETCTBUU C
TpeOOBaHUSIMHU, 3alpPalIMBAEMbIMA B JIOKYMEHTE (Hampumep, TpeOOBaHUS TOKYMEHTa «haMuIIus,
MMsI yYaIerocs», 3HaUWT, 3allOTHAETCS TOJbKO TpeOyemoe: daMuiaus U uMs oOydaromerocs: 6e3
otuectBa). [lata pokmenust (o TpeOOBaHHWIO), NaTa 3a4KMCICHUS W OTYHCIICHHS 3alChIBACTCS
nudpamu, 0003HAYAIOIIMMHE YHUCTO0, Mecsr u roa (Hampumep: 25.04.1999). Knacc oOydeHus u

2



yueOHOe 3aBe/IeHHE yKa3bIBAaeTCsl HANPOTHB Kaxaoro pedenka. MO menarora JOMOIHUTEIHFHOTO
00pa30BaHMs 3aMKMCHIBACTCS HATPOTHB KaXKIOT0 00YYarOIIEroCs.

2.14. B rpade «3akmoueHue Bpadya o0 JOMYCKE K 3aHATUSIM)» 3aIMCHIBACTCS JaTa BbIIAYM CIIPABKH

0 3aKJIOYEHHWH Bpaya O JIONMYCKE K 3aHATUSM B TBOPYECKOM OOBEIMHEHWH. MeTUIMHCKUE
CIPAaBKU XPAHITCS y aIMUHUCTPAIMU B JIMYHBIX J[EIaX OOYYarONIMXCS W TPEJOCTABISIOTCS TIO
TpeOOBaHUIO.

2.15. Tlegaror MOMONHUTENBHOTO OOpPa30BaHUS CHUCTEMATHYECKH MPOBOIUT C OOyYaAIOMIUMUCS
MHCTPYKTQXH TI0 TEXHUKE 0€30macHOCTH. MHCTPYKTaXKH 10 TEXHUKE O€30MaCHOCTH 3aIOJIHSAIOTCS
Ha c1p.36-37. B rpade «I[lonnmuce mpoBOIUBIIETO0 MHCTPYKTAX» IMEAaror o0s3aH CTaBUTh CBOIO
MOJITHUCH.

2.16. T'onoBoii otuet (cTp.38) 3amonHseTcs eaarorom 3 pasa B rof: Ha 01 okts6psi, 01 siHBaps,
01 uroHs.

2.17. Bce 3anucu B xKypHaJie JOKHBI BECTUCh YETKO, aKKYpPaTHO (TOJIBKO IIAPUKOBON PYUKOM €
MACTOW CHHETO IIBETA).

2.18. Kareropuyecku 3anpeniaercs J0MyCcKaTh 00yJaromuxcs K padoTe ¢ KypHaJIOM.

3. KontpoJub 1 XxpaHnenmue.

3.1.lupexTop 00pa30oBaTEIBHOTO YUPESIKICHUS U METOIUCT 00S3aHBI 00ECIICUNTh XPAHEHHUE
KYPHAJIOB U CHCTEMAaTUYECKH OCYIIECTBIISATH KOHTPOJIb 33 IPABUIBHOCTBIO UX BEJCHHUS.

3.2.«3ameuaHus 10 BeICHUIO KypHAJIA» 3aIMlOIHSIIOTCS TUPEKTOPOM U METOIUCTOM.

3.3. MeroaucT [naeT ykKa3zaHUsA PYKOBOJUTENSM OOBEIUHEHHM, O paclpeAeleHuu CTpaHUIl
JKypHajia, OTBEJCHHBIX Ha TEKYIIMH Y4YeT TMOCEIaeMOCTH U paboThl OOBEJUHEHUsS Ha TOJ B
COOTBETCTBHUU C KOJMYECTBOM YacCOB pPabOThl OOBEIWHEHHS, B COOTBETCTBUM C PACIHUCAHUEM
3aHATUN U YU4EOHBIM TIAHOM.

3.4 KypHanm eXeMecSYHO B COOTBETCTBHH CO CPOKaMH KOHTPOJIbHO-aHAIMTUYECKOTO IIIaHa
MMPOBEPACTCA METOAUCTOM, IO UTOTaM IMPOBCPKH I'OTOBUTCA CIIpaBKa C yKa3aHHUEM 3aMe4aHUM M
PEKOMEHTALIHIA.

3.5.IIucpMeHHbIC 3aMEUaHUs U MNpEAJIOKCHUA MO YCTPAHCHHUIO OIIMOOK B 3aIOJHEHHH JKypHaja
ncaaror gOIIOJIHHUTCIIBHOT'O 06pa30BaHI/ISI JeTei 00s13aH HCIIPABUTL 10O CJ'IC,Z[YIOH_ICﬁ O‘leCI[HOfI
IIPOBCPKH. Heprinonuenus Hpe,[[HI/IcaHI/Iﬁ BIICU€T 3a coOou HapylaICcHUEC CBOUX HOJLKHOCTHBIX
O6H38.HHOCTCI71, MMPUMCHCHUC B3BICKAHUH.

3.6.B koHIle yueOHOTro rojia He MO3/1HEE TyX HEJeNb 0 OKOHYAaHUIO y4eOHOro mpoliecca KypHal
cllaeTcsi B METOAMUYECKUI KaOMHET Il XpaHEeHUs! B apXUBE.
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