YrBepxnar:

Jupextop MBY 10 JAT

ct. CoBeTckoi

0.U. KasimHeHko
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IHosoxenue

0 TpeOOBaAHMAX K 0()OPMJICHUIO U Be/ICHUIO KYPHAJIOB YueTa padoThl meaarora
JAOIOJHUTEJIbHOr0 00pa3oBaHusl.

1. O01uMe MoJI0KEeHH:

1.1.Hacrosmee Ilonoxxenue pa3zpaboTaHo B COOTBETCTBHMM ¢ DenepalbHbIM 3aKOHOM OT
29.12.2012 N 273-@3 (pex. ot 23.07.2013) "O6 obpazoBanuu B Poccuiickoit ®enepanmn':
crarega 30, gacTs 2.

1.2. llensto manHOTO [lONOXKEHMS SIBISETCS  ONpeNeNieHHe eAWHBIX  opdorpadmueckux
TpeboBaHU K 0(OPMIICHHUIO )KYPHAJIOB ydeTa paOboTHI Mearora JOTOJIHATEILHOTO 00pa30BaHuUs
B TBOPYECKOM OOBEINHEHHH.

1.3. XKypnan ydyera paboThl megarora JOMOJHUTEIHHOTO 00pa30BaHUS pacCUUTaH Ha y4eOHBIN
roJl ¥ BEIETCS B KaXJ0M TBOPUYECKOM OOBEIMHEHHH.

2 O0s13aHHOCTH MeJAroroB J0NOJHUTEIbLHOI0 00Pa30BaHUS 10 BeEHUIO )KypHAaJia
yuéTra padovero BpeMeHu

2.1. Kypnan yuéra paGoThl 00BEAMHEHUH SIBISICTCS TOCYAAPCTBEHHBIM YYETHBIM JIOKYMEHTOM,
€ro 00si3aH BECTH KaKIBIH Mearor JTOTOJTHUTEIIEHOTO 00pa30BaHusl.

2.2. Ha tuTynbHOM JIMCTE yKa3bIBaeTCsl y4eOHBIN roJl U Ha3BaHHE TBOPUYECKOTO OObEIMHEHUS B
CTPOTOM COOTBETCTBHM C y4eOHBIM IutaHoM OV, y4eOHOH IUCHUIUIMHON W 3asiBJICHHOU
00pa3zoBaTeIbHON MTPOrPaMMOi.

2.3. 3anonuenue crpanunbl Ne 1 >kypHama ydyera paboThl Mexarora JOHOJHUTEIHLHOTO
00pa3oBaHUs MPOU3BOAUTCS B COOTBETCTBUU CO CIEIYIOIIUMH TPEOOBAHUSMU:

- Ha3BaHUC YUPCIKIACHUA YKA3bIBACTCS IMOJIHOCTBIO U 0e3 COKpaHleHHﬁ;
- Ha3BaHHC O6T>€I[I/IHCHI/I$I JOJDKHO COOTBCTCTBOBATH y‘le6HOMy IJIaHY;
- B pasaciie «IIHI/I M Yachl 3aHSATHIY YKa3bIBACTCA (baKTI/I‘ICCKI/Iﬁ JCHDb pa6OTBI neaarora €
O6’LCI[I/IHCHI/ICM. Hazpanue nHA Heaenu IIPOITUCBIBACTCA 0e3 COKp&HlCHHfI, qacChbl pa6OTBI

PaCIIMCbIBAOTCA 110 45 MHHYT OJHO 3aHATHC.
He AOITYCKACTCA CaMOCTOATCIIbHOC NU3MCHCHHUEC PACTIMCAHUA. HN3MmeHeHue paciucCanrsa BO3MOKHO
TOJIBKO IoCJIC corjiaCoBaHuA C a,HMI/IHI/ICTpaHI/Ieﬁ.

V3MeHeHne B paclUCaHUU MO MOJIYTOAMSM BHOCHUTCS B JKypHAJ, IOCIE BBIXOJAa BHYTPEHHETO
npukasza «O0 U3MEHEHNUHU pacMCaHusl 00bEMHEHUS;

- ®UO pyxoBoauTenss oObEIUHEHUs YKa3blBae€TCs IMOJIHOCThIO, Oe3 cokpameHuil (MBanoBa
Wpuna lBaHoBHA);

- (hamunns U UM CTapOCThl 00BeIMHEHUS (TPYIIIbI) 3aMUCHIBAETCS MTOJHOCTHIO;

- (hamunKs ¥ UMsI AKKOMIIAHWATOPA 3aMMChIBAETCS MOJIHOCTHIO;

- pacriucaHue pabOThl aKKOMITAHUATOPAa U M3MEHEHHsI B PACHHCAHUU JIOJDKHBI OBITH YTBEPKICHBI
MIPUKA30M.



2.4. Ha crpanmmax «yd€ra mocemiaeMocTd W paboTel oO0bemuHeHUs» (cTp.2-25) memaror
JOTIOTHATEIHFHOTO 00pa3oBaHus JODKEH YKa3bIBaTh KOJIMYECTBO YacOB B JCHb, MeCAIl U 00s3aH
B JTHU M YacChl 3aHATUN 00BEINHEHUSI OTMEUYATh IMOCEIAEMOCTh 00YJAIONIUXCSI 00 TNHEHUSI.

2.5. Ilenaror momomHHWTENLHOTO OOpa3oBaHUS B Hayaje ydeOHOro rojga 1 ceHTSOpsi cocTaBisieT
CHHUCOK OO0ydYaromuxcsi B OObEAMHEHUHU, KOTOPBIM YTBEPXKAAETCA IMPHUKA30M IO YUPEKICHUIO U
3aMoJHsIEeT XKypHaJl CTPOrO B COOTBETCTBUHU C 3TUM CHUCKOM. KoianuecTBEHHBIM COCTAaB TPYIIIbL,
BHOCHUMBI B CIIUCOK, J0JbKeH cooTBeTcTBOBaTh CanlluH u YcraBy yupexaeHus.

2.6. ®amwmusi, UM OOy4alOIIMXCS BHOCUTCS PYKOBOAWTEIIEM OOBEIMHEHHS B KypHAI ydera
pabodero BpeMeHHU B aT(haBUTHOM TMOPSIKE MOJHOCTHIO, 0€3 COKpAICHHIA.

2.7. 3anuch 3aHATHS OCYIIECTBIISIETCS B JICHD MMPOBEACHUS B COOTBETCTBHH C Tpadamu:

- laTa MPOBEACHUS (YUCIIO B KIIETKE, MECSI] Ha BEPXHEH CpoKe); HE JOIMYyCKaeTcsl B OJHOM KJIETKe
3aIucCh ABYX 14T,

- COJIepKaHMe 3aHATHUS;

- KOJINYECTBO 4aCOB pa6OTBI 06’I)€I[I/IH6HI/I$I B COOTBETCTBUU C paACIIMCAHUCM 3aHATHMN.

B conepxanuu 3aHATHSA HE TOJIBKO OTMEYAeTCsl TeMa, HO U (PUKCUPYIOTCS KOHKpPETHbIE YKa3aHUS,
Kakasi IMEHHO paboTa mpoBezeHa. Tema 3aHATUS GOPMYIUPYETCS B COOTBETCTBUHU C KaJI€HAapHO-
TEMaTUYECKUM IJIAHUPOBAHUEM, KOTOPBI, B CBOIO OUEPE/lb, COOTBETCTBYET YUeOHOI Mporpamme.

2.8. B rpade "llpumeuanme" B coorBerctBue CanlluHa m YcrtaBa yupexnaeHHs 3amuchIBaeTCs
BpeMsi (TIEpephIBbI MEXAY 3aHSATHSMH) OTBEICHHOE Ha MPOBETPHUBaHUE KaOWHETa W 00s3aTelIbHbBIC
(bU3MUHYTKH.

2.9. [legaror MONMOJHUTEILHOTO 00pPa30BaHUs OTMEYAET OTCYTCTBYIOIIMX Ha 3aHATHU OykBoitl -"H",
(B rpade, cooTBETCTBYIONICH AaTe 3aHATHS ).

2.10. He nomyckaercs:

- JIeNiaTh BEPTUKAIbHbBIC O JUEPKUBAHUS OTACIbHBIX rpad;

- BHOCUTH UCTPABIICHUS UIIU CTUPAHHE.

- CTaBUTh B KJIETKaX, MpEeAHA3HAUYEHHBIX JJIs1 OTMETKU' OTCYTCTBYIOIIMX Ha 3aHATHIX, TOUKU WU
Jpyryue NOMETKU;

- 3aMKMCH KapaHJalioM.

211.B CJIydqac U3MCHCHUA COCTaBa 06’[»6,[[I/IH6HI/I$I (GAa4YHCJIICHHBIC» U «OTYHCJIICHHBIC)» BHOCATCA B
«Cnucok o6yqafou11/1xc;1 B O6T>€,I[I/IH6HI/II/I» H OTMCYAKOTCA 1€AaroroM AOIIOJIHUTCIIBHOI'O
O6p330BaHI/I$I C YKa3aHUECM JAThl «3aYUCICHUA» U «OTUUCIICHUA) U [IPUYNH Ha CTp.33.

2.12. B Tteuenue yueOHOTO Troja TMENaror IOTMOJHUTEIHHOIO O0Opa30BaHUSl CHCTEMATUYECKU
3anonHseT Tpappl «CBEACHHUS O TBOPYECKUX JOCTIDKEHHUAX OOYUYaIOLIUXCA», «YUET MacCOBBIX
MEpPOTIPUATHI ¢ 00YyUaIOIIUMUCS.

2.13.B rpade «OOmue cBeneHust 00 00ydaromMXCs» 3aMoNHIIOTCA BCe rpadbl B COOTBETCTBUU C
TpeOOBaHUAMHU, 3alpaliuBaeMbIMH B JIOKYMEHTE (Hampumep, TpeOOBaHUs JOKYMEHTa «pamuiusd,
UMS yyalllerocs», 3HA4MT, 3aMOoJIHAETCS TOJIbKO TpeOyeMoe: GaMuiaus U uMs oOydarouierocst 6e3
otyectBa). Jlata poxaeHus (mo TpeOOBaHMIO), JaTa 3aUMUCICHUS W OTUYUCIEHHS 3alMChIBAETCS
nudpamu, 0003HAYAIOIIMMHU 4YUCIIO, Mecsi U roj (Hampumep: 25.04.1999). Knacc oOyuenust u
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yueOHOe 3aBeICHUE YKa3bIBACTCA HANPOTHB Kaxaoro pedenka. ®PUO memarora HOMOIHUTEIBHOTO
00pa30BaHus 3aMHUCHIBACTCS HAIPOTHB KaXKIOT0 00YJatoLIerocs.

2.14. B rpade «3akimodeHre Bpada 0 JOMyCKe K 3aHSATUSMY 3alMCHIBASTCS 1aTa BBIIAYH CIIPAaBKU

O 3aKIIOYEHHWH Bpaya O JOMYCKE K 3aHATUSAM B TBOPYECKOM OOBEIMHEHUH. MeIMIHUHCKUE
CIPaBKU XPAHATCA Yy aIMUHUCTPALMUA B JIMYHBIX JellaX OOYJaroIIMXCS W IMPEAOCTABISIOTCS TI0
TpeOOBaHUIO.

2.15. Tlegaror AOMOJHUTEIBHOTO OOpPa30BaHUS CHCTEMATHYECKH MPOBOJUT C OOYYAIONIUMUCS
MHCTPYKTaXXH [0 TEXHHUKE 0e30macHOCTU. MHCTPYKTaKu 10 TEXHUKE 0€3011aCHOCTH 3aI0IHSIOTCS
Ha c1p.36-37. B rpade «l[loamucy mpoBOAMBIIETO MHCTPYKTAXK» MEAAror 00s3aH CTaBUTH CBOIO
MOATHCH.

2.16. T'omoBoii otueT (cTp.38) 3amosmHseTcs egaroroM 3 pasa B roj: Ha 01 okTs0pst, 01 saBaps,
01 uroHs.

2.17. Bce 3ammcu B )KypHAJIE JODKHBI BECTHCH YETKO, aKKYPaTHO (TOJIBKO MIAPUKOBOW PYUKOM €
MacTON CHHErOo IBETA).

2.18. Kareropuuecku 3ampenaercs J0MyCcKaTh 00yJatonuxcs K padoTe ¢ )KypHAIOM.

3. KoHTpoOJIb M XpaHeHHe.

3.1.JTupexTop 00pa30BaTEIHLHOTO YUPESKICHUS U METOAMCT 00sI3aHBI 00ECIICYHTh XpaHECHUE
YKYPHAJIOB U CUCTEMATUYECKH OCYIIECTBIISATH KOHTPOJIh 3a TIPABUIIBHOCTHIO UX BEJCHUS.

3.2.«3amMeuaHus 10 BEJCHUIO KypHAJIay 3aMOJTHIIOTCS JUPEKTOPOM U METOIUCTOM.

3.3. Meroauct paer yKa3zaHWs PYKOBOAWTENSAM OOBEAWHEHUH, O pachpeaesieHHd CTPaHUIL
JKypHaJla, OTBEJICHHBIX HAa TEKYIIMH YYeT IOCEIaeMOCTH W pabOThl OOBEIMHCHHS HAa TOJ B
COOTBETCTBUU C KOJWYCCTBOM 4YacoB pPabOTHl OOBCAWHEHHWS, B COOTBETCTBHH C pPaCIHCAHUEM
3aHSATHIA U yICOHBIM TUTAHOM.

3.4 KypHan exeMecs IYHO B COOTBETCTBHH CO CPOKAMH KOHTPOJBHO-aHAIMTHYECKOTO IIJIaHa
MPOBEPSETCS METOAUCTOM, 0 UTOTAM MPOBEPKH TOTOBUTCS CIIpaBKa C yKa3aHUEM 3aMEUaHUU U
PEKOMEHIali.

3.5.IluceMeHHbIC 3aMeUaHUs] W TPEUIOKEHUS TI0 YCTPAHCHHIO ONTMOOK B 3arlOJHEHUHU JKypHalia
Mearor JOTOJHUTEILHOTO 00pa3oBaHUs JeTel 00sf3aH HCIPaBUTh JIO CICAYIONMEH OYepeaHOU
npoBepkd. HeBbImomHEeHUs mpennucaHuii Bieyér 3a co0oil HapyllleHHWE CBOUX JOJKHOCTHBIX
00s13aHHOCTEH, TPUMECHEHUE B3bICKAHHA.

3.6.B konme y‘IC6HOFO roJia HC MO3JHCC NYyX HCACIIb 110 OKOHYAHHUIO y‘IC6HOl"O Impornecca KypHail
CcAacTCsa B MeTOI[I/I‘{CCKI/Iﬁ KaOUHET JJI1 XpaHCHUS B apXHBE.
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